2025-2026 Meridian FFA Officer Descriptions
Do not alter this application in areas besides those designated for text entry. The following descriptions have been written by officers themselves to give applicants a full idea of what the position entails!
President: The president is responsible for leading the team of Chapter Officers. As president you will be required to make all meeting agendas for Officer and Chapter meetings (unless communicated otherwise). Attendance to every officer meeting is crucial as you act chair during the meeting. Other duties require you to help complete the Meridian FFA National Chapter award application as well as helping any committee chair or member in need. Being a leader of a large team, it is vital that every opinion and perspective is equally shared during times of discussion and debate.

Vice President: As the Vice president you have multiple duties, and you are expected to do the following:
· Assume the duties of the president in their absence if necessary 
· Supervise committees, answer any questions they may have, and help them stay on top of their AET
· Work and Complete National Chapter Award (Nat Chap)
· Attend officer meetings, and pitch in your opinion and advice for the officer team
· Inform members when they have reports for chapter meetings 
· Organizing agendas and events when necessary 
Secretary: As Secretary your key duties include recording meeting minutes, keeping track of membership rosters, and handling official correspondence. In addition, the Secretary may help with preparing reports for meetings and supporting other officers in executing chapter activities. Strong organizational, communication, and leadership skills are essential in this role.
Treasurer: The chapter treasurer is responsible for managing the chapter's finances and keeping accurate records of all incomes and expenditures for the chapter account. They assist with and oversee fundraisers such as the fair booth, ensuring financial success and proper budgeting. The treasurer also helps secure funding through sponsorship and donation requests to support chapter activities. Throughout the year, they track financial transactions and create budgets to guarantee the chapter's financial success.

Reporter: As Reporter, you have access and are responsible for the media presentation of the FFA chapter. The duties of the reporter include making and posting social media posts for events and due dates for applications. It is also a responsibility to ensure photo coverage is maintained for every event. Cooperation with the Historian is frequent to ensure that every member is getting recognition for their amazing efforts within our chapter. Overall, the reporter must keep our chapter informed!
Sentinel: 
· Memorize opening ceremony lines
· Maintain a comfortable meeting room by welcoming new and old members
· Pass out agendas to guests and members
· Assist the president in maintaining order
· Pass out awards at degree ceremonies
· Write and present reports at chapter meetings
· Take attendance at meetings
The sentinel is the first-person members and guests converse with so it is crucial that you create a comfortable and welcoming environment for everyone. Additionally, have fun and enjoy your unique position!

Alumni Representative: The Alumni Representative serves as a liaison between the Alumni and our chapter. Responsibilities in this position include:
· Working with the Alumni Chapter in setting up, running, attaining volunteers, and gathering supplies for the Alumni Auction, which funds chapter activities, trips, and scholarships throughout the year
· Attending Alumni meetings every couple of months to act as a liaison between the Alumni and chapter (oftentimes giving reports and presentations), along with serving as an active member of their assembly.

Chief Historian:  As Chief Historian, your duties include attending various FFA events and activities to take and compile pictures for the yearbook, you are also primarily responsible for creating and designing the Meridian FFA yearbook.








MERIDIAN FFA CHAPTER OFFICER APPLICATION
Printed copy DUE: April 10, 2025 @ 3pm to Mr. Putzier (via email) 
Putzier.Zachery@westada.org
Name: 
Home School: 
Grade Level: 
Highest FFA Degree (Year obtained): 
Candidate for office of 1st Choice:   			2nd Choice: 
Please answer the following questions completely. Try to be as specific as possible. Responses are limited to 250 words. 
1. If elected as a chapter officer what is one long term and one short term goal you have for the chapter for the upcoming year? 





2. Plan a member engagement activity using the SMART goal format. Then, explain the activity and its purpose.










3. How have you grown as a person within the Meridian FFA chapter and how will this help you in office? (If this is your first year, how will this position benefit you)?








4. What skill do you have that would benefit the Meridian FFA Officer team? 







Additional items to include with your printed application: 
· A one-page resume showing your major honors and awards, leadership experiences, community involvement, a brief description of your SAE, and qualifications for being a Meridian FFA Chapter officer. 
*We will be conducting the sifting process on April 15, 2025, after school @3:30pm in the Meridian CTC Building. Please allow at least 2 1⁄2 hours for this process.
*Please refer to the Official FFA Manual for possible questions during the sifting process. You will be required to take a test, be administered a writing activity, and go through an interview process.*
Study guide can be found on the Meridian FFA website under portfolio tab.
*Please refer to the FFA Manual for proper FFA Dress rules. This is an official FFA dress activity.* Remember applications are the first impressions of you! 
1. 
List up to twelve (10) other FFA Activities and/or Awards you have participated or won, including responsibilities and placings in the award programs.  (Activity, CDEs, Proficiency Awards, etc)
	CDE  / Award / Activity
	Level of Participation
	Responsibility / Placing
	Year(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



2. List up to five (5) School Activities or Award Programs you participated in and the appropriate responsibility for each.  Do not include FFA activities.  Enter number of hours associated with activity if applicable. 
	Activity / Organization
	Responsibility / Placing
	Hrs. Worked
	Year(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



3. List up to seven (5) Out-Of-School and/or Community Service Activities in which you have participated. 
	Activity / Organization
	Responsibility / Placing
	Hrs. Worked
	Year(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Additional leadership opportunities are available for the upcoming school year. Select three committees you are willing to chair or co-chair. Rank them in order of preference 1st. 2nd, and 3rd.  

_____ Career Success- “Moscow CDE Night”. Plan the March meeting and promote career   
                         development events. 

_____ Healthy Lifestyles- “Chapter bonding”.  Plan social events throughout year, such as:
ice skating, movie nights, Volleyball and T-shirt tie-dye nights, etc 

_____ Leadership- “Officer Announcement Metting” Assist the Centennial advisor in planning   
                           the April meeting. 

_____ Personal Growth- “Member Recognition Night”. Plan the November chapter meeting at  
                           Mountain View High School in November, where members will be awarded Greenhand & 
                           Chapter degrees and assist in the chapter Creed Speaking LDE 

_____ Scholarship- “Tractor Raffle”- Arrange Tractor Raffle signups, tickets, encourage 
                           members to take shifts, track tickets sold throughout the year.
 
_____ Citizenship- “Produce Sales/Donations”- Arrange fundraiser in December:
Set schedule, keep records of orders/sales, package produce and coordinate the Holiday Produce Box Donations. 

_____ Economic Development- “Fair Booth”- Arrange fundraiser in August:
Set up schedule, ensure booth is set up and cleaned up before and after, monitor supplies and finances during Western Idaho Fair

_____ Environmental- “Community Service”- Plan activities throughout the year, such as:
Rake up Meridian, Zoo Boise Events, Sleep in Heavenly Peace, Food Bank

_____ Human Resources/ Safety-“Ag Olympics and Safety”- Plan the January meeting and safety event.

_____ Stakeholder Engagement- “Appreciation Breakfast”- Plan and run Appreciation Breakfast in Febuary,
Invite community, write thank you letters, recruit student help, and promote the event.

_____ Agricultural Advocacy – “National FFA Week”- Plan week to celebrate National FFA Week at 
                          all five schools in February 
      Coordinate dress up days, visual displays, and activities 
    “Fair Decorations”- Plan for and implement decorations at fairs in July and August:
Design/plan, put up, and take down decorations for Western Idaho Fairs 

_____  Agricultural Literacy- “Elementary AG Expo”- Plan/implement event in September:
Plan stations, contact display/material providers, set student helper and attendee schedules, coordinate tour guides, speakers, and buses
 
_____  Chapter Recruitment- “Recruitment”- Plan recruitment throughout year:
Coordinate FFA members to attend open house events at schools for incoming 9th graders, and plan at Recruitment Luau meeting in September 

_____ Support Group- “Alumni Scholarship Auction” Assist the alumni with the auction in November.
In addition to the duties listed above, chairmen and co-chairmen are responsible to complete their event’s section of the National Chapter Award on the AET.

